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1. Basics to Eikon Excel 

Overview 

In order to access Eikon Excel, one should open the Thomson Reuters – Microsoft Excel application and 

do the following.  

In the Thomson Reuters tab, press on the                 button to log in. Ensure that the button now shows   

         before proceeding.  

Despite the many capabilities of the application, we will only focus on the core functions required for 

you to utilize.  

On the Thomson Reuters Tab, the following can be seen 

 

Key Functions Available in Eikon Excel 

1. Data Retrieval 

The data retrieval function could be used to retrieve real-time data and to generate tables containing 

a list of instruments and data items. (E.g. EPS of Apple) 

 

2. How to build your own formula 

Using the “Build Formula” button in the toolbar, one can use the application to customize their own 

formulas with different instruments, data items and specific parameters. Here, both real-time and 

historical figures can be retrieved. 

 

3. How to screen for stocks 

Similar to the SCREENER application in Eikon, one can use this application to generate a list of equities 

based on their filter preferences.  

 

4. How to plot charts 

Real-time charts with the ability to reflect real-time changes can be plotted with this function 

 

5. How to use templates to generate more complex spreadsheets 

Using the sample templates available in Eikon Excel, users who wish to prepare more sophisticated 

spreadsheets can now do so with ease.   
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How to Generate a Basic Table <=RIC> and <=DI> 

Note that the positioning of where the information is entered is important. Hence, we would provide 

example cell numbers in order to illustrate the following.  

Assuming you have a new spreadsheet open in Excel, the following steps could be observed in order to 

generate a list or table of data and instruments.   

1. In Cell A2, (A3, A4 etc), enter the list of RICs (Reuters Instrument Code) you require.  

Type “=RIC(“ to pull up the following function and type in the instruments. Note that you can only 

enter one instrument per row. The code will also be hard coded and is not part of a formula. 

 

 

2. In Cell B1 (C1, D1 etc), enter the list of Data Items you require. 

Type “=DI(“ to pull up the following function and type in the data items (e.g. EPS, Dividend). Note that 

you can only enter one Data item per row.  

 

 

3. After keying in all your required instruments and data items, right-click in cell B2 and select 

<Thomson Reuters SpeedData> for the results to appear as follows.  

 

 

4. To “refresh” the table to make new figures appear for every RIC or DI entered, there are two ways 

to do so: 

A: Right Click in B2 and repeat Step 3 to make the figures appear again 

B: Press F2 after selecting B2 and drag the formula box to include the new RICs and DI 

 

Please refer to the next page for another method to create the list.   
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How to use the <=TR> function on Excel 

Users who wish to create a more complex list or table may find the above example a little tedious. 

Hence, there is another method, albeit more complicated, that could be used.  

1. In any empty cell, type “=TR(“ to pull up the following. 

 

2. To start off, we would choose different instruments (E.g. AAPL.O for Apple and GOOG.O for Google), 

pressing enter after each instrument. 

3. To continue to the Data Items, press the TAB button 

4. Enter different data items (e.g. Total Revenue, Company Market Cap), separating each item by 

pressing enter.  

5. Moving on to the period parameter, first type <PERIOD> and hit enter, type in FY0 

6. In order to make the Column and Row Headings appear, press enter after deciding the period and 

type <CH> and <RH> and select Field and Instruments respectively.  

 

This would generate a formula similar to the following 

=TR("GOOG.O;AAPL.O","TR.TotalRevenue;TR.CompanyMarketCap;TR.BasicNormalizedEps","Period:FY0 

SDate:0CY EDate:-1AW; CH:Fd; RH:In") 

 

 

Also, the table will be refreshed when you press the <Refresh All Workbooks> button in the Thomson 

Reuters Toolbar. 
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How to use Eikon Answers on Excel <=ANS> 

Alternatively, in order to generate an active formula, instead of a hard code, one can type <=ANS> 

with your requirements, similar to how Eikon Answers works on Eikon.  

1. Type “=ANS(“ in any empty cell to pull up the following function 

 

2. In the free text area, specify the companies and data items needed, leaving a space between each 

item. (e.g. UOB DBS OCBC Company Market Cap) or (e.g. UOB DBS OCBC EPS) 

3. This would automatically correct into a function and display the results in a table, with an 

underlying active formula as shown below.  

  

 

Real-Time Data with Formula Builder 

One last way to retrieve real-time data is to utilize the Formula Builder Application, by pressing on the 

<Build Formula> icon in the Thomson Reuters toolbar.  

1. Insert the RIC that you require 

2. Insert the data item you wish to inquire about. Note that the code for the last-trading price is 

<CF_Last> 

3. Press Insert.  

  

Alternatively, enter the following =TR(“STEL.SI”,”CF_LAST”) for the figure.   
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2. Formula Builder 

Method 1: Formula Builder manually 

In order to enter data manually, you should do the following: 

1. Enter the RIC (Instrument) required, and search for the data items either through the scroll menu at 

the side or by searching in the “Search Data Items” Bar. 

 

2. After choosing the data item required, proceed to the “Parameters & Quick Functions” Tab to adjust 

the different Periods, Currency and data required.  

3. After selecting the items, select layout to arrive at the following page. Here, edit the type of 

headings you require and view a preview screen at the bottom. Press Ok to insert an active formula in 

your destination cell.  
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Method 2: Formula Builder through Cell Referencing 

To build a formula through cell-referencing, one should first set up a table as shown below 

 

Open the Build Formula application. 

1. Instrument Cell Reference by selecting the  icon next to the instrument search bar 

2. Data Item Cell Reference (Note that the Data Item should be entered through the TR convention) 

3. In the parameters tab, change the financial period to the last option <CELLREF> and select “FY2015” 

Note: the year has to be typed with no space in between FY and 2015  

4. Change the Cell Reference to remove the “$” in front of the alphabet signifying the column. Note 

that this is essential.  
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5. Go to layout and remove all the fields, as shown below. Under the Destination Cell, press “x” to 

delete any destination cell selected by default.  

 

 
 
6.  To create the table, drag the formula to cover all the necessary cells.  
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3. Screener 

The screener application on Eikon Excel is largely similar to that on Eikon itself, with a similar 

interface and design.  

Press the Screener button in the Eikon Toolbar.  

Adjust all the necessary fields, including the currency and universe (type of companies). 

 

Generate a table that will look like the following by pressing “Insert Screen” 
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4. Charting 

Plot charts on Eikon Excel through the Charts button in the Toolbar using a similar interface to that of 

the F10 shortcut.  

After specifying the range of cells to insert the chart component and the range of cells to be linked (if 

any), you will be prompted with the below page.  

 

Here, you can select the line you want to plot, as well as insert any analysis necessary.  

To return to this page after inserting the chart, press on the Charts button in the toolbar once again 

and click on Manage Charts > Insert Analysis.  

You should be able to view a chart as follows.  

 

Note that the date as well as the time zone can be customized to your needs as well 
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5. ISIN to RIC 

Using Microsoft Excel, one is able to translate the ISIN of different instruments to the RIC as 

stated on Eikon.  

1. In Eikon Excel, ensure that the two different ISIN code (or Sedol codes) are in different cells.  

 

2. Open the Formula Builder through the Eikon Toolbar.  

 

3. Use the cell reference feature to link the cells to the instruments as required.  

4. Tick the box next to the “Symbol Type” and select the type of code currently used (e.g. ISIN) 

 

5. The RIC would then be generated as follows.  
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Alternatively, users can translate ISIN codes into Lipper RICs as well.  

1. After opening the Formula Builder, select the Identifiers > Lipper RIC 

 

 

2. After cell-referencing as shown above, click insert and the following codes will be generated.  

 

 

 


